
 

School Leader Lab 

Program Director 
Washington, DC 

 
SUMMARY OF ROLE 
School Leader Lab is seeking a motivated, mission-driven individual who is passionate about developing school leaders 
and supporting schools to build excellent internal leader benches.  The Program Director will join our mighty program 
team -- developing and facilitating professional development, coaching leaders and building capacity with schools 
through project engagements.  We strongly prefer a candidate with urban public school leadership experience, based in 
the DC area with availability to start full-time by July 2020. This role reports to the Chief of Program.  
 
ABOUT OUR ORGANIZATION 
The mission of School Leader Lab (‘SLL’) is to support schools and their networks in sustaining and growing high-quality 
schools through one of the most important assets: leaders.  We partner with schools to strengthen their instructional 
leadership bench -- by developing exceptional teams, made up of diverse leaders reflective of our community’s students, 
and by building organizational capacity for leader development.  SLL fills a need in the public education sector for a 
comprehensive leadership development program.  Currently, we develop individual leaders and teams in the content 
areas of equity and local context, adult/adaptive leadership, and instruction, across the roles of Teacher Leader to 
Principal Supervisor in DC and other cities.  Learn more about us: www.schoolleaderlab.org. 
 
ROLE AND RESPONSIBILITIES 
Professional Development (40%) 

● Design and facilitate best-in-class professional development in the content areas of instruction, adult leadership 
and equity, using researched adult learning practices. 

● Collaborate with the SLL team to define, codify and strengthen existing professional development materials. 
 
1:1 Leader Coaching (30%) 

● Coach school leaders in person and via video conference.  Use emotional intelligence and adaptive leadership 
frameworks to build adult leadership and equity skills. Use Relay frameworks to build Data Driven Instruction 
and Observation/Feedback skills.  

● Use data to collaborate with coachees to set and reach development goals. 
● Develop deep relationships with coachees and their supervisors. 

 
Capacity-building Engagements (15%) 

● Deliver custom engagements including, but not limited to, project planning, professional development, research 
of best practice, and leadership team structuring. 

● Partner with schools to build leader capacity in equity, adult leadership and instruction. 
● Build relationships with client partners and operate with a customer service mindset.  

 
Related Responsibilities (15%) 

● A readiness to take on new responsibilities as our work evolves across a small team. This could include 
supporting the array of projects by grading assessments, creating supervisor communications, leading our 
continuous improvement workstreams, program recruitment and strengthening structures to communicate 
leader development. 

● Ideal candidate has completed Relay GSE’s National Principal Supervisor Academy with distinction.  If you have 
not participated in NPAF or NPSA programming, you must be willing to attend two weeks in June 2020 and four 
weekend intersessions over the 2020-2021 school year; maintaining excellent academic standing. 

 
 

http://www.schoolleaderlab.org/


 

QUALIFICATIONS 
Required skills and characteristics 

● Equity mindset: Demonstrated commitment to, and comfort with, addressing issues of diversity, equity and 
inclusiveness across lines of difference 

● Shared commitment to our organizational values, as described below, as well as a passion for education reform 
and equity for all students 

● Deep understanding of adult learning theory and excellent facilitation skills.  You have a proven track record of 
delivering high-quality, impact-driven professional development and coaching.  You are:  

o adept at developing and coaching others 
o effective in managing through influence internally and with external partners through change 

management 
o highly organized with an ability to lead and manage multiple projects at a time 

● A team orientation: You collaborate well with others and effectively leverage the strengths of others.  You have 
a proven ability to take initiative independently and thrive in a fast-paced start-up environment with on-going 
change 

● Outstanding communication skills, both written and oral with an orientation toward detail 
● Personal qualities of initiative, humility, curiosity, vulnerability, resilience and flexibility (we’re little and nimble) 
● Ability to commit to some early morning, evening and weekend work and a willingness to travel (up to 15%) 
● Dexterity with Google Suite, MS Office and managing a complex calendar 

 
Experience 

● Excellent track record as a public school leader and teacher (urban charter school experience preferred)  
o Evidence that your school is in the top 10% of your local district or state 
o Evidence that you had double-digit gains in relation to the statewide or district-wide average gains in the 

last one to three years (we favor evidence of a trend of student impact over multiple years) 
● At least ten years of work experience, Master’s degree preferred 

o Professional experience which includes at least three years of experience in adult learning, training and 
development and experience in a public K-12 school operating organization  

 
OUR CORE VALUES  
Equity We are committed to engaging in equitable practices in our work and the schools and communities we serve. We 
devote significant time, energy and resources to building our muscle and that of our partners in service of this goal. 
 
Integrity. We hold ourselves to a high bar of excellence and are principled in our approach and interactions with our 
partners and each other. 
  
Partnership. We believe exceptional leadership requires deep and meaningful collaboration, both with our leaders and 
among our team. Working together will always yield better results than working alone. 
 
Impact. We are committed to building capacity to improve the results and sustainability of the schools we serve. We use 
data and feedback to drive our decision making and resource allocation to ensure our programming and organization 
yield excellent results for our schools.  
 
COMMITMENT TO DIVERSITY AND EQUAL OPPORTUNITY EMPLOYMENT POLICY 
At School Leader Lab, we believe that diversity makes us stronger and challenges us to think differently every day. SLL is 
committed to providing equal employment opportunities to all qualified individuals and does not discriminate on the 
basis of race, color, ethnicity, religion, sex, gender, gender identity and expression, sexual orientation, national origin, 
disability, age, marital status, veteran status, pregnancy, parental status, genetic information or characteristics (or those 
of a family member) or any other basis prohibited by applicable law. 
 



 

BENEFITS AND SALARY: Salary for this position is $85,000-$115,000 and includes a benefits package of medical, dental, 
vision insurance as well as a 401K.  
 
TO APPLY: We are actively interviewing for this role with a target start in July 2020.  
In your cover letter, please answer the following:  

1) Why are you interested in this role?  
2) What are your top three professional strengths? Please provide an example for each. 
3) Share an example of a successful experience that is most analogous to the role of Program Director. 

 
Please submit your resume and a one-page cover letter here by February 10th.  
 

https://forms.gle/maZqpm9kFD1j4Mvu9

